
Table of Contents 

 
 

Lesson #1: What is Literacy? ………………………………………………...… 5 

Lesson #2: Can Literacy Get Me a Job, Or Help Me at Work? ………………… 8 

Lesson #3: Choosing the Right Job for You …………………………………... 13 

Lesson #4: Do I Need to Upgrade? …………………………………………… 20 

Lesson #5: Starting Your Job Search: Who Can Help …………..…………..… 26  

Lesson #6: Skilled Trades and Apprenticeship Programs ……………….......... 30 

Lesson #7: Temporary Work Placement Agencies ……………………………. 36 

Lesson #8: Starting Your Own Business ……………………………………... 42 

Lesson #9: Volunteering …………………………………………………....… 48 

Lesson #10: The Barriers of a Criminal Record: One Person`s Story ……...… 53 

Lesson #11: More on Job Searching with a Record …………………………... 60 

Lesson #12: Record Suspensions (a.k.a. Pardons)…………………………...... 68 

Lesson #13: Where to Look for Jobs …………………………………..……… 72  

Lesson #14: Writing a Résumé …………………..……………………………..76   

Lesson #15: Cover Letters ………………...……..……………………………. 84 

Lesson #16: Nailing that Job Interview……………..……………………….… 92 

Lesson #17: Success on the Job ……………………...………………………... 98 

Lesson #18: Workers Have Rights: Do You Know Yours?...…………………. 103 

Lesson #19: Balancing Work and Life …..…………………..……………….. 110 

Lesson #20: Your Goals are Possible! One Student’s Experience …..……..… 114 

 

Resources List ………………………………………………………...……… 119 

 


